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COVID-19 Preparedness Plan for 

Cross of Christ Lutheran Church 
 
Cross of Christ is committed to providing a safe and healthy place of worship for all our leadership, staff, 
congregation members, volunteers and visitors. To ensure we have a safe and healthy place to worship, Cross of 
Christ has developed the following COVID-19 Preparedness Plan in response to the COVID-19 pandemic. 
Leaders, staff and members are all responsible for implementing this plan. Our goal is to mitigate the potential 
for transmission of COVID-19 in our church and communities, and that requires full cooperation among our 
leaders, staff and members. Only through this cooperative effort can we establish and maintain the safety and 
health of all persons in our congregation. 
 
Key definitions in this plan are:  
worker = all people; including leadership, staff, members, volunteers and visitors 
workplace = church building and grounds 
 

Current Requirements 
 
Preparedness Plan: All businesses, organizations, and venues where gatherings take place are required to 
develop and implement an event specific COVID-19 Preparedness Plan in accordance with the guidance below, 
and other applicable guidance on the Stay Safe Minnesota website (staysafe.mn.gov). This plan must be 
displayed prominently, so any persons on the premises can easily see this document. Vendors servicing one 

event may collectively agree to one comprehensive plan, if they so choose.   
 
Masks and face coverings: As of July 25, 2020, people in Minnesota are required to wear a face covering in all 
indoor businesses and public indoor spaces, per Executive Order 20-81. Additionally, the Executive Order 
requires workers to wear a face covering when working outdoors in situations where social distancing cannot be 
maintained. The Executive Order includes exemptions for people who are unable to wear or tolerate a face 
covering due to medical or mental health conditions or other reasons. There are also situations in which a face 
covering may be temporarily removed, such as when eating or drinking, provided that social distancing is 
maintained between members of different parties and the face covering is put back on when not eating or 
drinking. Businesses and venues may choose to have more protective requirements than those in the Executive 
Order. For more information about the Executive Order and face covering requirements, see Masks and Face 
Coverings (health.state.mn.us/diseases/coronavirus/prevention.html#masks). 
                               
The COVID-19 Preparedness Plan is administered by Pastor Linda McPeak and Church Council, who maintains 
the overall authority and responsibility for the plan. However, workers are equally responsible for supporting, 
implementing, complying with and providing recommendations to further improve all aspects of this COVID-19 
Preparedness Plan. Cross of Christ’s leadership team has our full support in enforcing the provisions of this plan. 
 
Our workers are our most important assets. Cross of Christ is serious about safety and health and protecting its 
workers. Worker involvement is essential in developing and implementing a successful COVID-19 Preparedness 
Plan. We have involved our Preparedness Team and Leadership in this process by:  Organizing a Reopening 
Preparedness Team who have been meeting virtually and developing a reopening plan with the safety of our 
leadership, staff and congregation members our number one priority. 
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Cross of Christ’s COVID-19 Preparedness Plan follows the industry guidance developed by the state of 
Minnesota, which is based upon Centers for Disease Control and Prevention (CDC) and Minnesota Department 
of Health (MDH) guidelines for COVID-19, Minnesota Occupational Safety and Health Administration (MNOSHA) 
statutes, rules and standards, and Minnesota’s relevant and current executive orders. It addresses: 
 

 ensuring sick staff stay home and prompt identification and isolation of sick persons; 

 social distancing – staff and members must be at least six-feet apart; 

 worker hygiene and source controls; 

 workplace building and ventilation protocol; 

 workplace cleaning and disinfection protocol; 

 drop-off, pick-up and delivery practices and protocol; and 

 communications and training practices and protocol. 
 

Cross of Christ has reviewed and incorporated the industry guidance applicable to our church provided by the 
state of Minnesota for the development of this plan, including the following industry guidance for Faith-Based 
Communities and Places of Worship. Other conditions and circumstances included in the industry guidance and 
addressed in the plan that are specific to our church include: 
 

Gatherings in a place of worship or ceremonies such as a funeral or 
wedding 
Occupancy must be reduced to allow for the required social distancing of at least 6 feet between people who do 
not live in the same household. For indoor worship settings, occupancy must not exceed 50% of total capacity, 
with a maximum of 250 people in a single self-contained space. In outdoor settings, gatherings must not exceed 
250 people. 

 Provide controlled flow of participants as much as possible, including upon start and at end of the event. 

 Limit the number of speakers to the smallest number possible and make arrangements so that they avoid 
close contact (e.g., within 6 feet) with others. Whenever possible, provide individual microphones for 
multiple speakers. If a microphone must be shared, consider cleaning between speakers or leaving it 
untouched on a stand. 

 
Gatherings for receptions and other activities before and after ceremonies 
Gatherings taking place in indoor and outdoor venues such as event centers, faith-based buildings, community 
centers, rental halls, or at similar outdoor spaces and that are providing food and beverages for on-site 
consumption have a limit of indoor and outdoor occupant capacity of 25% up to 250 persons. A responsible 
party must be assigned to develop and implement a COVID-19 Preparedness Plan. See the Guidance for Safe 
Celebrations and Events (health.state.mn.us/diseases/coronavirus/safeevents.pdf) for 
more information. 
 

Recommendations for faith community members and participants 
Before the service or ceremony 
 Stay home if you or anyone in your household is sick or has symptoms: fever, cough, shortness of breath, 

chills, muscle aches, headache, sore throat, loss of taste or smell. 

 Persons who are at higher risk for severe illness (elderly or underlying health conditions) are strongly 
encouraged to stay home. 

 Participants should understand and agree to follow the COVID-19 Preparedness Plans for the facilities where 
the service or ceremony will take place. 
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During the service or ceremony 
 Regularly wash or sanitize hands, cover coughs and sneezes, and wear a face covering. 

 Maintain social distancing of at least 6 feet between people from different households at all times (entering, 
exiting, sitting, and any activities during the service). 

 Singing/chanting is a higher risk activity, so congregations are strongly encouraged to have prerecorded 
music/chants or listen to a cantor who maintains distance from other cantors and participants during the 
service. 

 Avoid touching items often touched by others if possible. Sanitize high-touch items between shared users 
and between services. 

 Adapt all practices during the services to avoid close contact and maintain social distancing (greetings, 
collections, sharing of ceremonial objects, communion, etc.). 
 

If there is evidence of COVID-19 spread associated with your faith community, you may be advised by your local 
or state health department to cancel or postpone in-person services until it is safe to return. For detailed 
information, see the Operational Guidance for Places of Worship (staysafe.mn.gov/industry-guidance/places-of-
worship.jsp). 

Ensure sick staff and members stay home and prompt identification and 
isolation of sick persons  

 Staff and members have been informed of and encouraged to self-monitor for signs and symptoms of 
COVID-19. The following policies and procedures are being implemented to assess staff and member 
health status prior to entering the office or church and for staff and members to report when they are 
sick or experiencing symptoms. Screen yourself before reporting to work Are you feeling sick? If your 
answer is YES, stay home. symptoms consistent with COVID-19 (new onset or worsening cough OR 
shortness of breath OR at least two of the following symptoms: fever of 100.4°F; chills; muscle ache; 
headache; sore throat; loss of taste or smell).  

 If you can say YES to any of the above, then you should stay home At least 10 days have passed since 
symptoms first appeared AND ▪ Fever (100.4°F or higher) has been gone for at least 3 days without the 
use of fever reducing medicine.  

 Have you had close contact with someone who was diagnosed or suspected to have COVID-19 within 
the last 14 days? Close contact is defined as: Having been within 6 feet of a person who has COVID-19 or 
might have COVID-19 for a prolonged period of time. Close contact can occur while caring for, living 
with, or having a prolonged visit with someone with COVID-19. 

 if your answer is YES, you will need to stay home for 14 days before returning to work. If you are not 
sure about your symptoms, talk with Pastor Linda. 

 
1. Staff with COVID-19 symptoms should be sent home immediately. If they cannot be sent home immediately, 
isolate in a closed room until they can be sent home. Staff who have been in close contact with a household 
member with COVID-19 should not be at work until their quarantine period is finished. In both of these 
instances, staff should self-assess for symptoms of COVID-19 and seek medical care as needed.  

a. Symptoms of COVID-19 can include fever, cough, shortness of breath, chills, headache, muscle pain, 
sore throat, or loss of taste or smell. Other less common symptoms include gastrointestinal symptoms 
like nausea, vomiting, or diarrhea. 
b. See the MDH guidance on What to do if you have COVID-19 
https://www.health.state.mn.us/diseases/coronavirus/case.pdf).  
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2. Establish staff sickness reporting and communication protocols for if staff test positive or have been exposed 
to COVID-19 in the workplace.  

a. See the MDH guidance on What to do if an employee has COVID-19 
(https://www.health.state.mn.us/diseases/coronavirus/sickemployee.pdf).  

3. Designate an individual to maintain communication with and gather information from staff who may be ill, to 
ensure the privacy of staff is maintained.  
4. Establish protocols for staff to return to work after illness suspected or confirmed to be COVID-19, and 
possible or confirmed exposure to someone with COVID-19.  
5. Establish a process to identify contact between infected staff and other staff who may have been exposed. 

a. See CDC Interim Guidance for Businesses and Employers Responding to Coronavirus Disease 2019 
(COVID-19), May 2020 (www.cdc.gov/coronavirus/2019-ncov/community/guidancebusiness- 
response.html).  

6. Evaluate and adjust sick leave policies to reflect the need for isolation and incentivize staff who are sick to 
stay home.  
7. Strongly urge all “at risk” staff and members of vulnerable populations to stay home. Vulnerable staff should 
be encouraged to self-identify, and employers should avoid making unnecessary medical inquiries. Employers 
should take particular care to reduce these workers’ risk of exposure.  

a. See CDC’s Guidance for People Who are at Higher Risk for Severe Illness 
(www.cdc.gov/coronavirus/2019-ncov/need-extra-precautions/people-at-higher-risk. html).  

8. Clearly communicate sick leave policies to all staff. 
 

Cross of Christ has implemented leave policies that promote staff staying at home when they are sick, when 
household members are sick, or when required by a health care provider to isolate or quarantine themselves or 
a member of their household. See employee handbook for sick leave policies. Workers with underlying medical 
conditions or who have household members with underlying health conditions are strongly urged to stay home 
and participate in services remotely. Vulnerable staff will be encouraged to self-identify. 
 
Cross of Christ has also implemented a policy for informing workers if they have been exposed to a person with 
COVID-19 at our workplace and requiring them to quarantine for the required amount of time while maintaining 
confidentiality. The information will be posted on our church website, posted on social media,  email and it will 
be announced during our virtual church service. 

Social distancing –Workers must be at least six-feet apart 

1. Maximize remote working. Staff who are able to work from home are strongly encouraged to do so.  
2. Stagger shifts and breaks; Extend work-hours and implement flexible scheduling to reduce number of staff in 
the same place at the same time.  
3. Evaluate traffic patterns and “choke points” to reduce crowding at entrances, in hallways, elevators, waiting 
areas, break areas, common areas, etc.  
4. Ensure 6 feet of distancing in work areas, including at workstations and shared offices. 
5. Limit collective gatherings of staff to numbers that allow for 6 feet of distancing to be maintained at all times, 
including gatherings for trainings, meetings, breaks and shared projects.  
6. Limit the number of people in restrooms at the same time.  
7. Ensure at least 6 feet of distance between staff and the public whenever interacting. 

https://www.health.state.mn.us/diseases/coronavirus/sickemployee.pdf
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Worker hygiene and source controls 

1. Ensure staff regularly wash their hands. Ensure handwashing and/or hand-sanitizer facilities are readily 
available and appropriately stocked.  
2. Provide recommended protective supplies, such as cloth face coverings, face shields, gloves, disinfectant, etc., 
appropriate to the task of the staff.  
3. Post “hand-washing” and “cover your cough” signs. a. See MDH’s Cover Your Cough posters 
(www.health.state.mn.us/people/cyc/index.html) and MDH’s Hand Washing posters 
(www.health.state.mn.us/people/handhygiene/materials.html). 
4. Require that all staff wear face coverings when in an indoor setting, and in outdoor settings where 6 feet of 
distance from others is not easily maintained.  

a. In instances where face coverings cannot be worn (such as in hot kitchens), face shields that wrap 
around the face and extend below the chin may be used in place of cloth face coverings.  
b. When employees leave the hot kitchen area, they can replace the face shield with a cloth face 
covering. Face coverings and shields must be maintained and clean.  
c. When visitors, vendors or partners are not wearing face coverings, require additional measures to 
protect the staff and the others during their interaction:  

5. Multi-stall restrooms should remain closed at this time.  
6. Restroom doors should be able to be opened and closed without touching the handles, opening-devices, or 
powered door-operators with the hand, whenever possible. If the door cannot be opened without touching the 
handle or door-operator, place trash-receptacle by the door to ensure a paper towel can be readily disposed of 
when operating the door. The location and positioning of waste-receptacles should not interfere with Life Safety 
requirements (e.g., egress, evacuation, emergency equipment) or any reasonable accommodations provided 
under the Americans with Disabilities Act. 
7. Community drinking stations and water-fountains should not be available/used.   
8. Provide tissues for proper cough/sneeze etiquette and no-touch disposal bins. 

Workplace building and ventilation protocol 

1. Follow established protocols for starting mechanical, electrical, plumbing, life-safety, and other systems after 
non-use.  
2. Assess the building for indications of pest and vermin infestation, and consult a pest-control professional as 
appropriate. 
3.Operation of the building in which the workplace is located, includes necessary sanitation, assessment and 
maintenance of building systems, including water, plumbing, electrical, and heating, ventilation and air 
conditioning (HVAC) systems. 
4. Filters will be checked and replaced on a monthly basis.  
 
Day-to-day operations: Once systems are in a safe operational status, businesses should ensure the following 
practices and protocols are maintained:  
1. Continuously maximize fresh-air into the work and communal spaces. Eliminate air recirculation.  
2. Minimize air-flow from blowing across people.  
3. Keep systems running longer hours (24/7 if possible) to enhance the ability to filter contaminants out of the 
air. 

http://www.health.state.mn.us/people/handhygiene/materials.html


 
 

6 

 

Workplace cleaning and disinfection protocol 

Regular practices of cleaning and disinfecting have been implemented, including a schedule for routine cleaning 
and disinfecting of work surfaces, equipment, tools and machinery, vehicles and areas in the work environment, 
including restrooms, break rooms, lunch rooms, meeting rooms, checkout stations, fitting rooms, and drop-off 
and pick-up locations. Frequent cleaning and disinfecting is being conducted of high-touch areas, including 
phones, keyboards, touch screens, controls, door handles, elevator panels, railings, copy machines, credit card 
readers, delivery equipment, etc. 
 
1. Establish a documented sanitation schedule and checklist, identifying surfaces/equipment to be sanitized, the 
agent to be used, and the frequency at which sanitation occurs.  
2. Routinely clean and disinfect all areas, such as offices, restrooms, common areas, shared electronic 
equipment, instruments, tools, controls, etc. 
3. Electronic devices (e.g., light-switches, circuit-breakers) should not be sanitized with a liquid agent. Electronic 
devices must be sanitized only when disconnected from the power-source, and sanitized in accordance with the 
listing/labeling requirements. 
4. Personal equipment, items used in rituals or services, microphones, and phones should not be shared or, if 
shared, should be disinfected after each use. 
5. Frequently clean all high-touch items, such as doorknobs, countertops, barriers, railings, handles, ends of 
pews, tops of chairs, and other surfaces. 
6. Implement immediate cleaning and disinfecting of the work and gathering space if a staff, member, or visitor 
becomes ill with COVID-19.  

a. See CDC’s Cleaning and Disinfecting Your Facility guidance (www.cdc. gov/coronavirus/2019- 
ncov/community/disinfecting-building-facility.html).  

7. Select appropriate and ensure the needed supply of disinfectants – consider effectiveness and safety. The U.S. 
Environmental Protection Agency’s (EPA) List N has identified a list of products that meet EPA’s criteria for use 
against SARS-CoV-2. 

a. See EPA’s List N: Disinfectants for Use Against SARS-CoV-2 (www.epa.gov/pesticideregistration/list-n-
disinfectants-use-against-sars-cov-2).  

8. Review product labels and Safety Data Sheets, follow manufacturer specifications, and use required personal 
protective equipment for the product. 
9. Sharing books, hymnals and religious texts by people from one service to the next does not pose a significant 
risk in spreading COVID-19. Limit the sharing of these texts in close proximity to each other at the same time to 
those in your own household. Pew Bibles, Hymnals and other frequently touched items in worship space have 
been removed from the sanctuary. 
10. Appropriate and effective cleaning and disinfecting supplies have been purchased and are available for use 
in accordance with product labels, safety data sheets and manufacturer specifications, and are being used with 
required personal protective equipment for the product.  

Drop-off, pick-up and delivery practices and protocol 

1. Receive deliveries via a contactless method whenever you can.  
2. Provide for contactless deliveries that promote delivery at a doorstep, where persons maintain a distance at 
least 6-feet away while verifying receipt of the delivery between the staff and the delivery person. Whenever 
possible, attempt to do everything electronically (e.g., app, phone) to eliminate the need for close contact 
between staff and delivery personnel.  
3. Staff must maintain a distance 6-feet or greater from others during interactions while receiving or exchanging 
deliveries.  
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4. All persons interacting during the process of drop-off, pick-up and delivery must wear face coverings for the 
duration of the encounter.  
5. Staff must minimize the unnecessary exchanging or sharing of scanners, pens, or other tools with delivery 
personnel. 
 
Meet Up and Eat Up Lunch Distribution 2020 
1. Lunch distribution will take place from 11:15 a.m. to 11:45 a.m. or until all lunches are gone. Distribution will 
take place Monday, Tuesday, Wednesday, Thursday and Friday under the canopy on the east side of the church. 
2.  Distribution will be done by 3 volunteers only.  Volunteers doing distribution will wear gloves, masks and 
aprons. 
3.  Carts or coolers containing sack lunches and the milk cooler will be taken to the distribution area. 
4.  Recipients are encouraged to enter from the northside (Maple Street) and exit southside (Spruce Street) 
participants may drive up, ride or walk up under the canopy to receive lunches.  Those in cars will remain in cars 
to receive lunches.  One volunteer will supervise greeting cars/walk ups lined up to receive meals and asking 
how many lunches and milks (white or chocolate) are needed. 
5.  The other volunteer will assist by getting the appropriate number of bag lunches and milk cartons ready on 
tray. The lunches/milk will be handed on the tray to someone in the car through an open window. Recipients 
should be instructed to take directly from the tray. Each tray will be sanitized after each use. Recipients will be 
instructed to take the lunches home for eating. 
7.  For walk-up recipients, a volunteer will ask how many lunches and milk cartons (white or chocolate) are 
needed.  The other volunteer will assist in getting the appropriate number of lunches and milk cartons ready. 
Bag lunches and milk cartons are place on tray for recipient to take from tray. Each tray will be sanitized after 
each use.  Recipients will be instructed to take the lunches home for eating. 
8. Third volunteer will be sanitizing each tray after use and providing support where needed. 
9.  At 11:45 or when all lunches have been distributed, the carts, trays, tables and milk cooler will be taken back 
inside.  Remaining milk cartons will be returned to the refrigerator.  Milk cooler will be wiped out and sanitized.  
Carts will be sanitized.  Carts and milk cooler will be stored appropriately. 
9.  A volunteer will take all used aprons, provided face masks, and kitchen towels home to wash and bring back 
for next distribution. Volunteer will be responsible for washing and drying their own personal face mask. 

Communications and training practices and protocol 

This COVID-19 Preparedness Plan was communicated via email to all workers on July 31, 2020. Additional 
communication and training will be ongoing by website, social media, email, newsletter and determined by 
Executive Orders and the Preparedness Team. Training will be provided to all workers who did not receive the 
initial training and prior to initial assignment or reassignment. 
 
Instructions will be communicated to all workers, about protections and protocols, including:  
1) social distancing protocols and practices;  
2) drop-off, pick-up, delivery and general in-store shopping; 
3) practices for hygiene and respiratory etiquette;  
4) recommendations or requirements regarding the use of masks, face-coverings and/or face-shields by 
workers. All workers will also be advised not to enter the workplace if they are experiencing symptoms or have 
contracted COVID-19. 
 
Managers and supervisors are expected to monitor how effective the program has been implemented. All 
management and workers are to take an active role and collaborate in carrying out the various aspects of this 
plan, and update the protections, protocols, work-practices and training as necessary. This COVID-19 
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Preparedness Plan has been reviewed by Cross of Christ Preparedness Team and Church Council leadership and 
the plan was posted throughout the workplace and made readily available to employees on July 31, 2020. It will 
be updated as necessary by Pastor Linda McPeak and Church Council. 
 
1. All leadership and staff must be trained regarding COVID-19 exposure, as well as applicable policies, 
procedures, practices, and protocols.  
2. Organizations and facilities must ensure the COVID-19 Preparedness Plan is posted in easily accessible 
locations and is shared with and reviewed by all staff.  
3. Organizations and facilities must ensure the necessary or required rules and practices are communicated to 
members and renters or other users of their space (e.g., community groups, support groups, etc.), and 
adequately enforce their provisions.  
4. Staff must ensure they comply with and follow established rules and practices.  
5. Communication to educate members and participants about the steps being taken for their protection to 
mitigate the spread of COVID-19 is important for compliance. Communicate protective measures to members 
and participants prior to, and at the start of, the event or gathering to both educate and inform them of their 
role in protecting themselves and others. 

Additional protections and protocols  

Occupancy limits 
1. Facilities must reduce occupancy to accommodate for the required social distancing of at least 6 feet between 
people who do not live in the same household. 
2. In indoor settings, occupancy must not exceed 50% of total occupancy, with a maximum of 250 people in a 
single self- contained space. In outdoor settings, gatherings must not exceed 250 people. 
3. Large gatherings should utilize different entrances, staggered arrival and departure times, and other 
mechanisms to avoid congestion at entry and exit points. 
4. These limits may change as the data indicates declining number of cases and deaths, or surges in those 
numbers over time. 
5. For parking lot services or gatherings in vehicles see Guidance for Vehicle Gatherings, Parades, and Drive-ins 
(https://www.health.state.mn.us/diseases/coronavirus/vehiclegather.pdf).  
 

Additional protections and protocol for managing occupancy 
1. Publicize your protocols so that current and potential members or visitors are aware of expectations. 
2. Advise members and visitors of the added COVID-19 precautions that will be taken prior to arrival at the site. 
Use websites, social media, pre-appointment phone calls and other outlets to educate members on the steps 
being taken for their protection and the protection of workers. 
3. Consider sending an email or text of a screening survey prior to a planned service, wedding or funeral and 
request that anyone with symptoms stay home. 
4. Post signage at the entrances and exits outlining established protocols. 
5. Limit the number of persons trying to enter the building at the same time. Consider planning ways to ask 
participants to arrive at staggered times (e.g., alphabetically or by electronic sign-up). 
6. Determine how your community will address arrivals after you have reached maximum capacity or if 
participants are not following the 6 feet of required distancing from others. Pre-plan as much as possible to 
avoid this situation and prepare a plan for if it occurs. 
7. Train staff how to address a situation where a participant in a service or event appears to be sick or 
symptomatic and assist them in leaving. 
8. Evaluate all points in the services that previously involved a face-to-face or interaction closer than six feet to 
determine how they can be done in an alternative way. 
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9. Provide hand sanitizer and tissues at the entrance, in each seating area section, and other prominent 
locations. 
10. Entrances, exits, restrooms and other areas of congestion should be marked to provide for social distancing 
of at least six feet, including floor markers for distance, lane lines and signage in adjacent areas where people 
may be waiting for access. 
11. Evaluate and make changes to space, configuration and movement through the space should to allow for 
distancing of 6 between people from different households at all times. 
12. Resume in-person services and ceremonies only when adequate protective measures, as written in your 
COVID-19 Preparedness Plan, have been implemented. 
 

Meet Up and Eat Up Sack Lunch Preparation  
1. Please check in first in Youth Room (enter Kitchen service door only) 
2. Place all personal belongings (purses, coats, water bottles, etc.) in youth room on couches and coat rack 
3. Put on a provided apron and face mask 
4. Wait to be assigned a numbered preparation station 
5. Wash hands often 

a. When to wash your hands; before starting work with food, utensils, or equipment, before 
putting on gloves, when switching between raw foods and ready to eat foods, after handling soiled 
utensils and equipment,  after coughing, sneezing, using tissue, after eating and drinking, after touching 
skin, face, hair, after using the bathroom, as often as needed during food preparation and when 
changing tasks. 

6. Put on a new pair of gloves 
7. Go to your assigned work station, remain there until reassigned or prep is completed. Once your task is 
done you should leave the area and not congregate.  
8. Remain at your work station and await instructions 
9. If you need a refill of supplies call a mobile floater to get the items you need. Please do not leave your 
station unless to wash hands, please notify a floater if you need leave your station early. 
10. At the end of the prep time; clean and sanitize you work station, dispose of trash, wash 
dishes/equipment 
11. Return aprons, face masks, and kitchen towels to laundry basket in the youth room to be washed for 
next prep day. 
12. Check-out 
 
Meet Up and Eat Up Bag Lunch Preparation: 
1.  Wipe off counters and refrigerator door handles using a sanitizing solution. (This will be done before prep 
volunteers arrive.) 
2. Put on mask and apron. Wash hands. Put on plastic gloves.  Each volunteer must wear a mask and an apron.  
If you do not have a mask, one will be provided for you.  If you use your own mask, you will be responsible for 
washing and drying the mask in a dryer after each use.  Aprons will be washed by a volunteer after each 
preparation session. 
3. Place ice packs in milk cooler to cool it while meals are being prepared. 
4. Needed supplies will be in place in the sandwich making area for you.    
5.  Fresh Vegetable:  Vegetables needed for the day will be placed in the vegetable preparation area, along with 
snack size, zip lock bags to use for packing.    Wash vegetable in colander. 
6. Fresh Fruit:   Fruit needed for the day will be placed in the fruit preparation area, along with snack size ziplock 
bags for use if needed. Wash fruit under running water).  Remove any obvious dirt and sticker labels. Pat dry 
with paper towel. 
7.  Clean and sanitize all work areas and wash any dishes which have been used.  Return to cupboard. 
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Additions: 
1. Encourage participants to conduct a self-check. They are expected to stay home if they, or any members of 
their household, have symptoms of COVID-19. 

a. Symptoms can include fever, cough, shortness of breath, chills, headache, muscle pain, sore throat, or 
loss of taste or smell. Other less common symptoms include gastrointestinal symptoms like nausea, 
vomiting, or diarrhea. 
b. Refer to CDC’s What to Do if You are Sick or Caring for Someone Who is Sick (www.cdc.gov/ 
coronavirus/2019-ncov/if-you-are-sick/index.html).  

2. Facilitate a process for visitors and participants to review a screening survey addressing close contacts with 
confirmed cases and quarantined cases, and recent out of country travel. The questions should be the same as 
those completed by staff. Visitors and participants are expected to stay home if they have had a significant 
exposure.  

a. See MDH’s Visitor and Employee Health Screening Checklist: 
(www.health.state.mn.us/diseases/coronavirus/facilityhlthscreen.pdf).  

3. Persons who may be at higher risk for severe illness are strongly encouraged to stay home. People over 65 
and people of any age with underlying medical conditions are at higher risk.  

a. See CDC’s People Who Are at Increased Risk for Severe Illness (www.cdc. gov/coronavirus/2019- 
ncov/need-extra-precautions/people-at-higher-risk.html). 

4. Post signage and develop messaging about staying home for members or visitors who do not feel well or have 
any symptoms compatible with COVID-19. 

a. See the Minnesota Department of Health (MDH)’s Visitor and Employee Health Screening Checklist: 
(www.health.state.mn.us/diseases/coronavirus/ facilityhlthscreen.pdf).  

5. If a participant begins to feel unwell while in the facility, help them leave immediately and encourage them to 
isolate themselves at home. 

a. See CDC’s Interim Guidance for Businesses and Employers Responding to Coronavirus Disease 2019 
(COVID-19), May 2020 (www.cdc.gov/coronavirus/2019-ncov/community/guidancebusiness- 
response.html).  

6. Encourage participants to regularly wash and/or sanitize their hands.  
7. Limit the equipment, products, or items touched by participants while in the building. 
8. Require that all participants wear a face covering for the duration of the service or event when required by 
Executive Order EO-81—i.e., when the event is in an indoor public space or indoor business—or when the venue 
requires face coverings (even if not otherwise required by Executive Order). Have extra face coverings available 
for people who do not arrive with one. 

a. Refer to CDC Use of Cloth Face Coverings to Help Slow the Spread of COVID-19 (www.cdc.gov/ 
coronavirus/2019-ncov/prevent-getting-sick/diy-cloth-face-coverings.html).  

9. Singing or chanting is a higher-risk activity as it more forcefully expels respiratory droplets than speaking. The 
act of singing or chanting may contribute to transmission of COVID-19, possibly through emission of aerosols. It 
is recommended that congregations offer pre-recorded music/chants or have only one cantor at a distance of at 
least 12 feet from anyone else, while wearing a face covering.  
10. If people’s faces come into contact with the floor, carpet or other surface during prayers, require people to 
bring their own rug, or provide a paper covering for one-time use and then disposal.  
11. Processionals and recessionals should only be done in a manner that maintains at least 6 feet of distance 
between people from different households.  
12. Adapt your practices during planned services, weddings and funerals to avoid physical contact or passing 
objects between individuals (e.g., greetings, collection baskets, sharing of ceremonial objects).  
13. Communion for some faiths is a critical part of their ritual. Faith communities that cannot make communion 
a touch-free encounter should follow these guidelines:  

a. Distribute Communion hand-to-hand, not hand-to-mouth. Do not share cups.  
b. Both the distributor and the receiver of communion are expected to wear face coverings.  

http://www.health.state.mn.us/diseases/coronavirus/facilityhlthscreen.pdf
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c. Maintain a distance of as close to 6 feet (two arm’s length) as possible between the communion 
distributor and the receiver. This would require both parties extending their arms as comfortably as 
possible.  
d. The distributor of communion should use hand sanitizer prior to initiation, and again after touching 
their face, coughing, or sneezing, or significant touching of another person or object in the process of 
distributing communion.  
e. Hand sanitizer should be used by the recipient before touching their mask to take it down for 
communion, and after touching the mask to put it back on. Note: hand sanitizer must be applied 
thoroughly and allowed to dry to be effective.  

14. Maintain a distance of at least 6 feet (2 meters) from people not in the same household at all times. This 
includes establishing this distance with people next to you and in front and behind you. Remove or block off 
seating, clearly mark entrances and exits and space within the facility to ensure adequate spacing of 
participants.  
15. Usher directed entering and exiting of the seating area to maintain proper social distancing. 
 

Other conditions and circumstances addressed in this plan that are specific 
to our business include:  
 
As organizations and facilities consider further opening of gathering spaces worship, rituals, prayer meetings, 
scripture studies, weddings, or funerals, it is important to consider the unique characteristics of your community 
members and your shared spaces.  
1. Some of your staff and members may be at higher risk for COVID-19; these persons are strongly urged to stay 
at home and not participate in any group gatherings involving people outside of their immediate household.  
2. Continue virtual services, phone contact, and other outreach to vulnerable community members, even as 
other members begin to engage in person. Some of your members may not feel comfortable resuming in-person 
contact for a longer period of time. It is important to respect their decisions while continuing to remain 
connected in other ways. 
3. Remember that as restrictions are lifted on a state-wide level, your community has the choice to continue the 
practices put in place during the stay-at-home orders and delay in-person gatherings. Faith communities need to 
take steps to ensure that members who choose not to attend in-person services will not experience negative 
consequences from those communities because of their decision.  
4. These Requirements are being implemented universally across various sectors with similar gathering spaces in 
our communities. Consideration is given to space size, flow of movement, duration of time in designated shared 
space, and the nature of the COVID-19 virus to easily spread in large group gatherings no matter how much 
planned social distancing is implemented.  
5. If there is evidence of COVID-19 spread within your faith community, you may be advised to stop offering in-
person services until it is safe to return. Contact your local or state health department for further guidance in 
these situations. 

Certified by: 

 

July 31, 2020 

Pastor 

Cross of Christ Lutheran Church 
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Appendix A – Guidance for developing a COVID-19 Preparedness Plan 

General 

Centers for Disease Controal and Prevention (CDC):  Coronavirus (COVID-19) – www.cdc.gov/coronavirus/2019-
nCoV 
Minnesota Department of Health (MDH):  Coronavirus – www.health.state.mn.us/diseases/coronavirus 
State of Minnesota:  COVID-19 response – https://mn.gov/covid19 

Faith Based 

Industry Guidance for Safely Reopening: Faith-Based Communities, Places of Worship, Weddings, and Funerals -  
https://www.health.state.mn.us/diseases/coronavirus/safefaith.pdf 
Guidance for Gatherings: Faith-based Communities, Places of Worship, and Ceremonies - 
https://www.health.state.mn.us/diseases/coronavirus/guidefaith.pdf 
Guidance for Gatherings: Faith-Based Communities, Places of Worship, and Ceremonies (PDF version) 
Guidance for Safe Celebrations and Events (PDF version) - updated 7/22/20 
Guidance for Vehicle Gatherings, Parades, and Drive-ins - updated 7/22/20 
Calculating occupant load for assembly (PDF version) 

 

Businesses 

CDC:  Resources for businesses and employers – www.cdc.gov/coronavirus/2019-
ncov/community/organizations/businesses-employers.html 
CDC:  General business frequently asked questions – www.cdc.gov/coronavirus/2019-ncov/community/general-
business-faq.html 
CDC:  Building/business ventilation – www.cdc.gov/coronavirus/2019-ncov/community/guidance-business-
response.html 
MDH:  Businesses and employers:  COVID-19 – www.health.state.mn.us/diseases/coronavirus/businesses.html 
MDH:  Health screening checklist – www.health.state.mn.us/diseases/coronavirus/facilityhlthscreen.pdf  
MDH:  Materials for businesses and employers – www.health.state.mn.us/diseases/coronavirus/materials 
Minnesota Department of Employment and Economic Development (DEED):  COVID-19 information and 
resources – https://mn.gov/deed/newscenter/covid/ 
Minnesota Department of Labor and Industry (DLI):  Updates related to COVID-19 – www.dli.mn.gov/updates 
Federal OSHA – www.osha.gov 

Handwashing  

MDH:  Handwashing video translated into multiple languages – www.youtube.com/watch?v=LdQuPGVcceg  

Respiratory etiquette:  Cover your cough or sneeze 

CDC:  www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/prevention.html  
CDC:  www.cdc.gov/healthywater/hygiene/etiquette/coughing_sneezing.html 
MDH:  www.health.state.mn.us/diseases/coronavirus/prevention.html  

Social distancing 

CDC:  www.cdc.gov/coronavirus/2019-ncov/community/guidance-business-response.html  
MDH:  www.health.state.mn.us/diseases/coronavirus/businesses.html  

http://www.cdc.gov/coronavirus/2019-nCoV
http://www.cdc.gov/coronavirus/2019-nCoV
http://www.health.state.mn.us/diseases/coronavirus
https://mn.gov/covid19/
https://www.health.state.mn.us/diseases/coronavirus/safefaith.pdf
https://www.health.state.mn.us/diseases/coronavirus/guidefaith.pdf
https://www.health.state.mn.us/diseases/coronavirus/guidefaith.pdf
https://www.health.state.mn.us/diseases/coronavirus/safeevents.pdf
https://www.health.state.mn.us/diseases/coronavirus/vehiclegather.pdf
http://dps.mn.gov/divisions/sfm/Documents/Occupancy-Load-Assembly.pdf
http://www.cdc.gov/coronavirus/2019-ncov/community/organizations/businesses-employers.html
http://www.cdc.gov/coronavirus/2019-ncov/community/organizations/businesses-employers.html
http://www.cdc.gov/coronavirus/2019-ncov/community/general-business-faq.html
http://www.cdc.gov/coronavirus/2019-ncov/community/general-business-faq.html
http://www.cdc.gov/coronavirus/2019-ncov/community/guidance-business-response.html
http://www.cdc.gov/coronavirus/2019-ncov/community/guidance-business-response.html
http://www.health.state.mn.us/diseases/coronavirus/businesses.html
http://www.health.state.mn.us/diseases/coronavirus/facilityhlthscreen.pdf
http://www.health.state.mn.us/diseases/coronavirus/materials
http://www.health.state.mn.us/diseases/coronavirus/materials
https://mn.gov/deed/newscenter/covid/
http://www.dli.mn.gov/updates
http://www.osha.gov/
http://www.youtube.com/watch?v=LdQuPGVcceg
http://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/prevention.html
http://www.cdc.gov/healthywater/hygiene/etiquette/coughing_sneezing.html
http://www.health.state.mn.us/diseases/coronavirus/prevention.html
http://www.cdc.gov/coronavirus/2019-ncov/community/guidance-business-response.html
http://www.health.state.mn.us/diseases/coronavirus/businesses.html
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Housekeeping 

CDC:  www.cdc.gov/coronavirus/2019-ncov/community/disinfecting-building-facility.html  
CDC:  www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/disinfecting-your-home.html 
CDC:  www.cdc.gov/coronavirus/2019-ncov/community/organizations/cleaning-disinfection.html 
Environmental Protection Agency (EPA):  www.epa.gov/pesticide-registration/list-n-disinfectants-use-against-
sars-cov-2  

Employees exhibiting signs and symptoms of COVID-19 

CDC:  www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/steps-when-sick.html  
MDH:  www.health.state.mn.us/diseases/coronavirus/basics.html   
MDH:  www.health.state.mn.us/diseases/coronavirus/facilityhlthscreen.pdf  
MDH:  www.health.state.mn.us/diseases/coronavirus/returntowork.pdf  
State of Minnesota:  https://mn.gov/covid19/for-minnesotans/if-sick/get-tested/index.jsp    

Training 

CDC:  www.cdc.gov/coronavirus/2019-ncov/community/guidance-small-business.html  
Federal OSHA:  www.osha.gov/Publications/OSHA3990.pdf  
MDH:  www.health.state.mn.us/diseases/coronavirus/about.pdf 

http://www.cdc.gov/coronavirus/2019-ncov/community/disinfecting-building-facility.html
http://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/disinfecting-your-home.html
http://www.cdc.gov/coronavirus/2019-ncov/community/organizations/cleaning-disinfection.html
http://www.epa.gov/pesticide-registration/list-n-disinfectants-use-against-sars-cov-2
http://www.epa.gov/pesticide-registration/list-n-disinfectants-use-against-sars-cov-2
http://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/steps-when-sick.html
http://www.health.state.mn.us/diseases/coronavirus/basics.html
http://www.health.state.mn.us/diseases/coronavirus/facilityhlthscreen.pdf
http://www.health.state.mn.us/diseases/coronavirus/returntowork.pdf
https://mn.gov/covid19/for-minnesotans/if-sick/get-tested/index.jsp
http://www.cdc.gov/coronavirus/2019-ncov/community/guidance-small-business.html
http://www.osha.gov/Publications/OSHA3990.pdf
http://www.health.state.mn.us/diseases/coronavirus/about.pdf

